
Create a Report in Access 2007 
 
Open the database and select a table, then go to Create and select Report Wizard 
 

 
 
Choose the fields you want to include in the Report Wizard window: 

 
 
 
 
 
 
 
 
 



Below are examples of ungrouped and grouped report formats 
 

 
 
 

 
 
 
 
 
 



 
The report after it is generated 
 

 
 
 


