Drawing Basic Shapes in Word 2007

Most of the basic shapes are found on the Insert Tab:
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other readymade shapes that are availalijg/ou can als insert anew drawing canvas fromnis menu:
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Select a shape:



Shapes ks
DOALLDRG
) b

Put your cursor where you want to insert the shape, hold down the mouse button, and pull to draw:
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As soon as you do this, the Shape Format menu appears, and you can change the way your shape looks:

You can experiment with colors and effects:

You can rotate the shape in this same menu:



