Making Screen Captures in Vista
In the Search Window, type in “sn” — you will see Snipping Tool listed above:
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It will tell you to drag the cursor around what you want to capture:
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It will also give you drop-down choices if you need a different shape or section:
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A new window will open with a toolpbar at the top:
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When you finish, choose how/where you want to save the selection or where you want to send it:
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